The following is the Executive Office of Education’s process on indirect costs for reimbursement for grants issued by our office. 
The indirect cost rate of up to 10% represents an agency determined fair allocation percentage for reimbursement of the expenses of doing business that is not readily identified for this grant or activity but is necessary for the general operation of the organization. 
Indirect costs include costs frequently referred to as overhead expenses (for example, rent and utilities) and general and administrative expenses (for example, officers' salaries, accounting department costs, and personnel department costs).
The following items from the list below should be excluded from indirect costs. 
· Direct salaries and wages including (or excluding) all fringe benefits. 
· Direct costs generally include:
· Salaries are wages (including vacations, holidays, sick leave, and other excused absences of employees working specifically on objectives of a grant or contract – i.e., direct labor costs).
· Other employee fringe benefits are allocable to direct labor employees.
· Consultant services contracted to accomplish specific grant/contract objectives.
· Travel of (direct labor) employees.
· Materials, supplies, and equipment purchased directly for use on a specific grant or contract.
· Communication costs such as long-distance telephone calls or telegrams identifiable with a specific award or activity.
· Direct salaries and wages including (or excluding) all fringe benefits.
· Direct salaries and wages including vacation, holiday, sick pay, and other paid absences but excluding all other fringe benefits.

